Bob’s Media Services
I.  Media & Market Research & Analysis
II.  Media Plan & Presentation
III.  Media Placement

A.  Rate, Position & Schedule Negotiations


B.  Merchandising Negotiations



  1.  Mailing Lists



  2.  Special Promotions & Give-aways



  3.  Research, Focus Groups, Market & Media Testing



  4.  On-Air Mentions, Remotes & Personality Tie-Ins



  5.  BRC's, Belly Bands & Letters from the Editor


C.  Issuing, Mailing, Faxing Insertion Orders 


D.  Production Schedule & Ad Traffic Coordination 


E.  Billing Summary & Budget Revisions

IV.  Media Representation

A.  Meet with Publishers, Salespersons & Merchandising Representatives


B.  Investigate Media Opportunities & Communicate with Client


C.  Return All Phone Calls & Correspondence


D.  Negotiate Makegoods & Billing Adjustments

V.  
Media Billing

A.  Net to Client - Compensation is Negotiated Commission or Fee


B.  Media Checking & Scrutiny



  1.  Reproduction Quality



  2.  Position, Time, Separation, Response & Post-Buy Analysis



  3.  Competitive Positioning



  4.  BRC's & Coupons


C.  Invoice & Affidavit Checking, Matching, Approval for Payment


D.  Budget Approvals, Adjustments & Revisions

